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Study Skills 

We hope your learning programme is going well! 
Balancing work, life and studying can be challenging….
How do you manage your time? Are you fastidious 
as planning your working week to complete all your 
tasks? Do you sometimes get to the end of the week 
and wonder where all the time went? Effective time 
management helps you to focus on achieving results: 
‘being busy isn’t the same as being effective’. How 
good is your time management? Take the test! Here 
you can find good advice on developing your time 
management skills

Health and Wellbeing 

Please do not hesitate to contact any of us below if you feel you 
would like to discuss any issues that are affecting your health and 
wellbeing. The stresses of modern day life can impact on our physical 
and mental health in a variety of ways. We here to support you with 
any challenges you may face and will provide you with guidance  
and support.

Ruth Booker is our qualified Mental Health First Aider   
ruth.booker@duttonfisher.com

Jo Rawnsley is our Safeguarding Lead  
jrawnsley@duttonfisher.com

Jo Fisher is our Deputy Safeguarding Lead  
jo@duttonfisher.com
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Safeguarding and Prevent News 

Since our last newsletter we have been reviewing and strengthening 
our Safeguarding and Prevent Policy to further promote the welfare 
all students. 

Online Learning Environments

At DFA we recognise that online learning environments can be 
challenging for students. Safeguarding the wellbeing and welfare of 
all students is paramount, including safeguarding in a digital space. 

Digital safeguarding is about the prevention and protection from 
harm in the online environment. A safe space is an environment in 
which everyone can feel confident that they will not be exposed to 
harm, discrimination, criticism or harassment.

https://www.mindtools.com/pages/article/newHTE_00.htm 

https://www.mindtools.com/pages/article/newHTE_88.htm
https://www.skillsyouneed.com/ps/time-management.html
https://www.skillsyouneed.com/ps/time-management.html


Equality, Diversity and Inclusion 
This is the 26th annual summit of Conference of the Parties - COP26 has highlighted the 
inequalities some countries face in the effect of climate change. Wealthy countries omit more 
CO2, through their lifestyles, than poorer countries. Per person emissions in the UK are high 
compared to other countries around the world.  Although Governments have more power 
to stop climate change individuals can play their part too. The Intergovernmental Panel on 
Climate Change report warns of a ‘code red for humanity’. Friends of the Earth have advice 
here on action and lifestyle choices that can make a difference. 

Diversity
It's Movember!!! If you can grow a moustache – now is the time help raise awareness of men’s 
mental health, suicide prevention and prostate and testicular cancer.

T:  01943 609541

E:  jo@duttonfisher.com

E:  jrawnsley@duttonfisher.com

Contact Us

Useful free resources on managing your 
money and budgeting.

https://barclayslifeskills.com/educators/lessons/managing-
money-and-budgeting/

A:  Office 309, The Leeming Building  

     Ludgate Hill, Leeds 

     LS2 7HZ 

www.duttonfisher.com

 DuttonFisher
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Reporting Concerns

Over the last 12 months we have seen significant events that 
have raised the awareness of the prevalence of sexual abuse and 
sexual violence. From the murder of Sarah Everard to the creation 
of Everyone’s Invited which has a mission to expose and eradicate 
rape culture with empathy, compassion, an understanding. At 
DFA we want to create a culture that is safe and where students 
feel comfortable and confident in speaking out on forms of 
unacceptable behaviour, harassment and/or harm. We have high 
standards for respectful and appropriate behaviours in all education 
and learning environments. All staff at DFA must following our 
Staff Behaviours Policy, Online Safety Policy and Protocol and 
Safeguarding and Prevent Policy. They are able to recognise and 
address concerns and act quickly if they observe or are told of any 
unacceptable behaviours. 

Online Risks

Online risks include contact, conduct, content risks. 

•  Contact risks arise from meeting strangers, threats to privacy

•  Conduct risks arise from potentially harmful behaviours online,  
 over sharing personal information or discriminatory/harassing  
 behaviours 

•  Content risks arise from inappropriate materials and harmful  
 communications hate speech/radicalisation 

To help to create safe online spaces tutors will request that; 

•  Cameras are on for engagement* 

•  Your location is suitable for your learning and engagement  
 (blurring backgrounds if appropriate)  

•  Suitable clothing to be always worn 

•  Behaviours are respectful and appropriate: 

- Microphones on mute 
- Respect each other in break out rooms and discussions
- Confidentiality and a commitment not to share personal 
 or sensitive information
- Appropriate use of language always

•  Students are ‘be in the room’ and minimize any distractions such  
 as phones and emails

•  All students are punctual for TEAMS workshops, return from  
 breaks on time and are punctual for TEAMS reviews.

•  Consent is sought if sessions are to be recorded 

•  Cameras are switched off when the register is taken via   
 a screenshot

•  The private chat facility can be used to raise any concerns

*NB if previously agreed cameras can be switched off in  
certain circumstances.

https://together-for-our-planet.ukcop26.org/
https://www.theguardian.com/environment/2021/aug/09/ipcc-reports-verdict-on-climate-crimes-of-humanity-guilty-as-hell
https://www.theguardian.com/environment/2021/aug/09/ipcc-reports-verdict-on-climate-crimes-of-humanity-guilty-as-hell
https://friendsoftheearth.uk/climate-change/what-can-I-do-to-stop-climate-change
https://www.bbc.co.uk/news/uk-england-london-58747614
https://www.everyonesinvited.uk/
https://www.duttonfisher.com/iag-advice-guidance/safeguarding/
https://www.duttonfisher.com/iag-advice-guidance/safeguarding/

